
 
 
To Complete the Internet Birth Certificate Order PDF Form: 
 
 
 
 
 
1) Make sure the Adobe Acrobat Reader you are using is version 6.0 or greater.  
 
If you need to download the latest version of the Adobe Acrobat Reader go to: 
www.adobe.com  
 
2) The included fax cover sheet may also be completed prior to printing.  
 
3) The (Adobe PDF) Internet Birth Certificate Order Form may be completed 
online prior to printing. It is recommended that FBN forms are completed prior to 
printing so that the submitted form will be clear and legible.  
 
4) Only the sections 1-3 may be completed prior to printing the Internet Birth 
Certificate Order form.  
 
5) The Adobe PDF form begins on page 5 of this document.  
 
6) Use the mouse or the tab key to move to the next field.  
 
7) Click on check boxes to place a � in the required boxes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
Internet Birth Certificate Order  

 
 
 
 
 

Fax 
 
To: Contra Costa County Clerk-Recorder       From: 
 
Fax: (925) 335-7925                                             Date:  
 
Phone: (925) 335-7900                                         Pages:  
 
 
Re: Internet Order for Birth Certificate          CC:  
 
 
•Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
Internet/Fax Ordering Instructions:  
 
 
Follows these steps to complete the Internet/Fax Order process:  
 
 
1. Print the Birth Certificate or Death Certificate Application and fill it out- We have included
a fax cover sheet.  
 
2.Take the Birth or Death Application to a notary to have the application 
Notarized.  
 
3. If paying by credit card complete the online payment form.
 
4. Fax the completed and notarized application to our office within 10 calendar days 
at: (925) 335-7925 
 



Death

Death: Death

death

Death 04/06

WRITTEN APPLICATION FOR UNRESTRICTED CERTIFIED COPY
OF A DEATH RECORD ($15.00 general public or $10.00 government agencies only).

PLEASE REVIEW THE INSTRUCTIONS ON THE BACK BEFORE COMPLETING

103526

Notary 
Public



Print

Print or type number of copies requested
Print or type name of registrant
Print or type date of death
Print or type city of death
Print or type father’s name
Print or type mother’s maiden name

Death

death

To: Contra Costa County Recorder
 P.O. Box 350
 Martinez, CA  94553

INSTRUCTIONS TO COMPLETE WRITTEN APPLICATION FOR UNRESTRICTED 
CERTIFIED COPY OF A DEATH RECORD

$12.00 government agencies only).
($15.00 general public or 

04/06Death

death

death
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